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h. Programs. This chair shall plan and coordinate Arlington Heights High School PTSA 

programs and submit program information through this Local PTSA’s communication 

avenues.  

i. Teacher Appreciation. This chair shall plan and coordinate teacher appreciations and 

acknowledgments through breakfasts, luncheons, small gifts and acts of kindness and 

appreciation throughout the year.   

j. Reflections. This chair shall coordinate with Fine Art teachers the submission of art 

project entries for the annual PTA Reflections art contest for students.  

k. SȎnc iŗ σ 
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a. general liability insurance. 

 

4. Nominating Committee.   

a. Any member who cannot attend the first meeting will be replaced by an alternate who 

then becomes the member of the committee. The replaced member and alternates 

who are not needed for the first meeting do not attend subsequent meetings of the 

committee.   

b. Suggested nominees for officers along with their qualifications may be submitted to any 

member of the nominating committee before the committee meets.   

c. Suggested nominees selected by the committee shall be the best qualified member for 

the office to be filled.   

d. The chair of the nominating committee is authorized to contact the nominee for his 

consent.   

e. The comments, statements or disagreements made in committee meetings are 

confidential and must be based on facts.   

5. Financial.   

a. The following person's signatures shall be on file with the bank for signature on checks 

issued by this Local PTSA. 

1. President;  

2. Treasurer; and  

3. One other elected officer 

b. All money shall be counted by at least two persons, one of which may be the treasurer, 

and all counters shall sign a completed Deposit Form. A copy of this form shall be 

retained by all signers of the form, whether hard or digital copy. 

c. All monies shall be deposited in the bank and not in the school or a personal safe.   

d. The PTSA shall require two signatures for all checks written for $251 or more. 

e. No officer shall approve or sign a check which is being issued to him. 

f. Only the president may sign contracts for this PTSA.  

g. Any check made payable to the PTSA that is returned as non-sufficient funds will not be 

redeposited. Any charges incurred by the PTSA because of insufficient funds shall be 
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charged to the check writer.  The PTSA reserves the right to refuse subsequent checks 

from the check writer and require cash or money order for payment. 

h. The PTSA shall reimburse allowable, budgeted expenses to members who submit 

receipts with proper documentation to the treasurer within thirty days of the event or 


