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Outlook Email (Students)

Overview
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you up-to-zat az,..,_re ob uaESesn:
anolications includina Outlook. Word. Excel. PowerPomt.

OneNote. The email client for Fort Worth ISD, Outlook
is the primary communication tool used in the district.

Getting Started .
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1. Navigate to the My FWISD Apps Portal.
(https://www.fwisd ora/mviwicd),

2. Click Sign in with Microsoft.
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3. Click on Office 365.

4. Click on Qutlaslk,
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time reading and responding to messages.

To Send a New Email Message
1. Click MaMa<ccaandn the top left-fajirgmmadss

2. Add recipients. The recipients are the person or
qroup of DeODIe vou want to receive the email

topic of the ema|I s message.

4, Typethe message PE. “’E?!Ji*f-i%%ﬂi;!

5. Click Send b~ winte ~§20ie0 8 3860 3017 0!
message.
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Outlook Email (Students)
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2o Email
1. Select the message in the reading pane.
2. C|ICk g fzE-wat the top of the message wmdow A
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of the original message.

3. Add your response.
4. Click Send.
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Consider the

everyone, you will use the Reply All option.
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